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Meeting Agenda 

 
Meeting Description:      9 Teleconference Call  9 Regular Meeting      9 Special Meeting 
 
Date:      Location: 
Begin Time:     End Time: 
 Who Time Allotted Handouts? 

1. Approval of Agenda  All 5 minutes  

2. Approval of Minutes of: All 5 Minutes  

3. Items for Information 
3.1 Updates from Provinces and Territories 
3.2 Correspondence 
3.3 Website 

   

4. Old Business 
4.1 Strategic Plan Update 
4.2 Updates from working groups 

   

5. New Business 
5.1 

   

6. Items for Discussion & Decision 
6.1 

   

7. Education    

8. Next Meeting Date and Time    

Persons Scheduled to Attend 

 Jurisdiction Name/Title Jurisdiction Name/Title 

Connecticut  Prince Edward Island  

Maine  Rhode Island  

Massachusetts  Quebec  

New Brunswick  Vermont  

Newfoundland  Canadian Fed. Gov.  

New Hampshire  U.S. Fed. Gov.  

New York  Guests  

Nova Scotia    
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Using the IEMG meeting agenda template 
 

1. Each jurisdiction to indicate the name and title of official representative to the meeting in advance 
2. Invited guests to be confirmed and listed under the “Guest” section. 
3. Jurisdictions to send in agenda items to the recording secretary at least 14 calendar days in advance of 

meeting date for regular meetings and 2 calendar days in advance of teleconference calls and special 
meetings. 

4. Recording Secretary to assemble draft agenda and forward to co-chairs at least 60 days in advance of regular 
meeting. 

5. Co-chairs to review and approve agendas in advance of distribution 
6. Documents supporting agenda items are to be circulated to participants with the agenda where possible. 
7. Additional agenda items may be added at the discretion of the co-chairs 
8. A quorum is required for any meeting to be deemed official. 
9. Need a decision from the Board regarding Proxy voting. 

 
 


	Meeting Agenda
	Using the IEMG meeting agenda template
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Meeting Agenda


Meeting Description:     
 Teleconference Call

 Regular Meeting
      Special Meeting


Date:





Location:


Begin Time:




End Time:

		

		Who

		Time Allotted

		Handouts?



		1.

		Approval of Agenda 

		All

		5 minutes

		



		2.

		Approval of Minutes of:

		All

		5 Minutes

		



		3.

		Items for Information


3.1 Updates from Provinces and Territories


3.2 Correspondence


3.3 Website

		

		

		



		4.

		Old Business


4.1 Strategic Plan Update


4.2 Updates from working groups

		

		

		



		5.

		New Business


5.1

		

		

		



		6.

		Items for Discussion & Decision


6.1

		

		

		



		7.

		Education

		

		

		



		8.

		Next Meeting Date and Time

		

		

		



		Persons Scheduled to Attend



		
Jurisdiction

		Name/Title

		Jurisdiction

		Name/Title



		Connecticut

		

		Prince Edward Island

		



		Maine

		

		Rhode Island

		



		Massachusetts

		

		Quebec

		



		New Brunswick

		

		Vermont

		



		Newfoundland

		

		Canadian Fed. Gov.

		



		New Hampshire

		

		U.S. Fed. Gov.

		



		New York

		

		Guests

		



		Nova Scotia

		

		

		





Using the IEMG meeting agenda template


1. Each jurisdiction to indicate the name and title of official representative to the meeting in advance


2. Invited guests to be confirmed and listed under the “Guest” section.


3. Jurisdictions to send in agenda items to the recording secretary at least 14 calendar days in advance of meeting date for regular meetings and 2 calendar days in advance of teleconference calls and special meetings.


4. Recording Secretary to assemble draft agenda and forward to co-chairs at least 60 days in advance of regular meeting.


5. Co-chairs to review and approve agendas in advance of distribution


6. Documents supporting agenda items are to be circulated to participants with the agenda where possible.


7. Additional agenda items may be added at the discretion of the co-chairs


8. A quorum is required for any meeting to be deemed official.


9. Need a decision from the Board regarding Proxy voting.
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